
 

 
Part 3 and 4 of the Virtual Meeting Protocol 

 
3. Public participation 

 
a. Members of the public will be able to participate in virtual meetings in the 

following ways: 
 

i. Public statements, questions, deputations and petitions can be 
submitted in advance of the meeting in writing by no later than 12 
noon on the second working day before the meeting is to take place; 
 

ii. Public petitions will be noted as being received by the chair of the 
meeting without debate and sent to the relevant executive member, 
committee or council officer for a response.  

 
iii. Members of the public presenting a petition will be allocated a 

maximum of three minutes to present their petition 
 

 
iv. Public questions will be received at each meeting. Questions will be 

submitted in advance and circulated to the relevant Committee 
Members and published on the Council website. Written answers will 
be appended to the published minutes. 

 
v. One supplementary question will be allowed per question. An answer 

will either be given at the meeting or a written answer to the 
supplementary will be appended to the minutes. 
 

vi. The time limit for public petitions deputations, petitions and questions 
will not exceed 30 minutes in total.  

 
4.  Requirements for public participation. 

 

 Members of the public must provide the username that they will be logging 
on to the call with by no later than 12 noon on the second working day before 
the meeting is to take place. Any person who does not provide such 
information by the stipulated time, will not be granted full access to the 
meetings and will only be able to observe proceedings. 
 

 Any person using an offensive, vexatious or imposturous username will not 
be permitted. 
 

 Once a member of the public has made their deputation the host of the 
meeting will the change their status to observer. 
 

 The host or co-host of the meeting will be given permission to mute a 
member of the public (who, after receiving a warning from the Chair) 
continue to make any remarks not relating to the subject matter.  
 

 Any person whose address constitutes a personal attack upon any person or 
contains any offensive language or aggressive gestures will be muted and 
subsequently removed from the virtual meeting. 


